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Adding an Assignment in Open LMS 
Mingo County Schools Open LMS Tutorial 

 
The following is a guide to adding an assignment to your Open LMS course. 
 
STEP 1: Click on “Create a learning activity”. 

 
STEP 2: Click on “Assignment”. 
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STEP 3: Fill out the “Assignment name”, “Description”, and set a due date for the assignment. 
You can type text, embed links, video, audio, and etc. 
 

 
 
STEP 4: Set the Visibility and then start working on your assignment parameters or conditions 
by choosing the options in the right sidebar. 
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STEP 5: Consider choosing a cut-off date. 

 
 
STEP 6: Set the assignment submission types and perhaps choose the types of files students 
can upload. 
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STEP 7: Choose the feedback types you will use to comment on student work. You may also 
choose whether or not groups of students may collaboratively submit the assignment. 

 
STEP 8: Set the grading parameters. 
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STEP 9: Select whether or not students are part of a select group or if they are individuals in 
the whole class group. You may also add files to the assignment to provide instructions, 
relevant content, and/or resources that will be helpful to the student. 

 
 
STEP 10: SAVE the assignment. 
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STEP 11: The assignment is now on the class page. 

 


